
Contract for Custodial Services

in equal amounts

payable monthly. The Contractor shall invoice NAFCS on the fifteenth day of each month. Payments under this
section shall be due within fifteen (15) days of the invoice date.



















New Albany Floyd County Schools (NAFCS)

By:

Authorized Signature
Date

___Director of Facilities __________

Facilities Management Services, Inc. (Contractor)

By:

Authorized Signature Date

Sr. Director of Customer Relations



Schedule I
Grandfathered Employees



Schedule II
Minimum Staffing and Additional Services









Schedule III
Facilities Compliance Matrix

Grounds Schedule Daily Weekly Monthly

As

Required

Section 1 – General GROUNDS

Close and secure all windows, doors and ensure building is secure during and

after school hours X

Empty all trash/recycle containers X

Lock and unlock doors as requested X

Flag duty - raise and lower as required X

Replace trash can liners when dirty (at least once per week) X

Remove litter (indoors & outdoors) X

Assist facility renters X

Accommodate/regulate access by students and staff to areas in school, after

school, during evenings, and on weekends X

Distribute copy paper X

Identify any needed GROUNDS EQT repairs and report to Client designee X

Report all broken GROUNDS equipment and furniture to Client designee X

Set up and take down chairs and other necessary furniture for large group

meetings, parent/teacher conferences, etc. (during school and after hours) X

Help after-school building users (including vendors) find rooms and assist as

necessary (walk users around building as required) X

Keep unauthorized persons off of athletic field and out of gym and auditorium X

Emergency response X

Emergency cleanups X

Participate in monthly fire drill and be aware of responsibilities in case of fire X

Daily inspect playgrounds for trash, animal feces, broken glass and remove

immediately X

Have general knowledge of facility fire alarm systems, security systems, and

any other system specific to their facility

As

needed

Clean and maintain equipment after each use

As

needed

Provide assistance with traffic duty X

Turn off lights in areas not occupied paying particular attention to cafeterias,

gymnasiums, hallways, and parking lots X



Clean and maintain cafeteria trash compactor provided by district X

Fuel Mini buses X

Section 2- Athletic Complex- GROUNDS

Empty trash, re-supply bathrooms, and do spill cleanup as necessary

During

field

events

w/large

crowds

Secure athletic complex as necessary X

Clean ticket office area inside and out before and after use

After

events

Report exit and emergency lights failures to district designee X

Clean restrooms

After

games

Re-supply paper products X

Wet mop floors X

Press box X

Clean windows X

Sweep floor X

Remove litter and broken glass from entrance area, parking lots, and

playgrounds X

Sweep exterior entrance area X

Perform traffic control functions as requested X

Snow removal from sidewalks

As

directed

Clean exterior windows (first floor)

As

directed

Empty trash (outside receptacles) X

Grounds Services List , New Albany High School (includes Hazelwood Middle

School), Floyd Central High School, Highland Hills Middle School, Scribner

Middle School , Mt. Tabor Elementary School X

ASSIST IN Moving furniture X

Remove trash that is too large for standard waste containers X

Clean athletic field complex including bleachers, under bleachers, rest rooms,

concession stand, press box X



Snow removal at entrance areas, parking areas, related drives, and walkways

at all Client Facilities only.

Note: Snow removal and salting are available 24/7 and commences under

when required by the Director of Facilities.  Standard for removal and salting is

slip free surfaces.  Snow removal and salting services are available between

Nov and April Inclusive.

Snow Removal and salting applies 24/7 including weekends to NAFCS

administration office areas regardless of school opening. X

Apply salt/ice melt to walks, stairs, pathways and areas adjacent to facilities

and parking lots X

Remove snow from play pads within 48 hours of snowfall X

Remove accumulated snow to prevent mounds or piles of snow on school

property X

Mow inner courtyards and area between the sidewalks and building X

Trimming all areas inaccessible to mowing equipment X April-Nov

Mow natural turf athletic fields to provide proper turf height for athletic events.

Clippings are not to remain on the fields (either loose or in clumps) X

Apply approved athletic field paint to line ball fields, natural turf fields and

synthetic turf fields (synthetic turf fields only for designated events) X

Maintain artificial turf athletic fields X

Leaf removal from bedding and lawns X

Edging all paving and walkways and around bedding areas X

Trim trees, bushes, and hedges in inner courtyards and area between the

sidewalks and building

2X Apr-

Jun 15

1X Jun

15-Nov

Flower bed cleanup and weeding 2-3X/year

Monitor sprinkler system - report malfunctions or maintenance requirements to

Client Spring

Clean and maintain equipment after each use, perform preventative

maintenance and log accordingly X

Maintain planters by removing trash and unwanted vegetation

As

needed

Maintain fence lines to be free of tall grass and weeds and trim tree limbs to

not hang below a height of 7 feet in student travel areas X

Dispose of debris to proper disposal areas to help prevent harborage areas for

pests and rodents X

Inspect playground surfacing material by raking area to remove hidden

hazards and maintain a depth of 12" X

Operate athletic field sprinkler system X

Turn off athletic field and parking lot lights when not in use X

Spread mulch in areas designated by Client X



Spread red clay or slag on ball fields as requested by Client Annually

Weed cleanup in inner courtyards and area between the sidewalks and

building X

SECTION 3 ATHLETIC LIAISON X

FALL SEASON-

BE IN ATTENDANCE AT VARSITY, JV, FRESHMAN FOOTBALL GAMES X

SETUP FOOTBALL FIELDS FOR GAMES X

SETUP FOR VOLLEYBALL GAMES AND TOURNAMENTS X

BE IN ATTENDANCE AT VOLLEYBALL WHEN REQUIRED X

ASSIST CONCESSION SETUP X

SWEEP, CLEAN AND MAINTAIN TURF FIELD X

HELP WITH AFTER GAME CLEANUP X

PRESS BOX SETUP, CLEANING AND MAINTENANCE X

TENNIS COURT SETUP, CLEANING, MAINTENANCE X

TEST AND MAINTAIN OPERATION OF SCORE BOARDS, CLOCKS,

BACKBOARDS X

MAINTAIN ATHLETIC LOCKER ROOMS X

GYM SETUP FOR OPEN FACILITY X

WINTER SEASON-

ASSIST IN PREPARATION IN ALL HOME ATHLETIC EVENTS X

BE IN ATTENDANCE AT VARSITY, JV, FRESHMAN BASKETBALL GAMES X

ON CALL WHEN IN ATTENDANCE FOR CLEANUP NEEDS X

SETUP GYM FOR PRACTICES X

CONCESSION SETUP FOR GAMES X

HELP TEAM WITH GYM CLEANUP AFTER GAMES X

SWEEP, CLEAN AND MAINTAIN TURF FIELD X

SPRING SEASON-

ASSIST IN PREPARATION OF ALL HOME ATHLETIC EVENTS X

TEST AND MAINTAIN OPERATION OF ALL SCOREBOARDS X

CLEAN AND MAINTAIN PRESS BOX X

ASSIST IN CONCESSION CLEANUP X



BE IN ATTENDANCE AT HOME TRACK MEETS WHEN REQUIRED X

ASSIST IN CLEANUP AFTER BASEBALL GAMES, SOFTBALL GAMES AND

TRACK MEETS X

SETUP GYMS FOR OPEN FACILITY X

SWEEP, CLEAN AND MAINTAIN TURF FIELD X

TENNIS COURT SETUP, CLEANING AND MAINTENANCE X

SUMMER SEASON- X

SETUP GYM FOR SUMMER LEAGUES AND CAMPS X

CLEAN GYMS AND STADIUMS AFTER SUMMER PROGRAMS X

REPAIR AND MAINTAIN ALL ATHLETIC FACILITIES IN PREPARATION

FOR FALL EVENTS X

SWEEP, CLEAN AND MAINTAIN TURF FIELD X

STORE TRACK EQT AND PADS AS REQUIRED X

CLEAN AND REPAIR PRESS BOXES AND SCOREBOARDS FOR FALL

SEASONS X

MISC DUTIES- X

MEET DAILY WITH HIGH SCHOOL ATHLETIC DIRECTOR FOR

ASSIGNMENTS X

MEET WITH FMS GROUNDS SUP., FOR DAILY ASSIGNMENTS WHEN

AVAILABLE X

FUEL MID BUSES- AS REQUIRED X

CLEAN LOCKER ROOMS X

CLEAN COACHES OFFICES X

INSTALL AND TACK DOWN ATHLETIC NETS (BATTING CAGES, BACK

STOP NETS, ETC) X

HANG WIND SCREENS AND SPONSOR BANNERS X

ASSIST GROUNDS KEEPING STAFF WITH GRASS CUTTING AND WEED

EATING AS NEEDED X

ASSIST WITH TRANSPORTING DRIVERS AND VEHICLES FOR

MAINTENANCE AND REPAIRS X

ASSIST WITH TRANSPORTING MID BUSES FOR MAINTENANCE AND

REPAIRS X

Section 4 – Administrative offices & classrooms, labs

Empty waste containers/spot clean spillage X

Spot wet mop spillage X



Sweep/dry mop floors X

Dust furniture and other flat surfaces X

Wet mop floors X

Strip/seal/wax floor X

Clean upholstered furniture 2X/year

Vacuum ALL CARPET X

Spot clean carpets X

Shampoo carpet X

Dust mop vinyl, ceramic and terrazzo floors with a dust inhibitor treated dust

mop X

Sweep ceramic tile and clean according to manufacturer’s recommendations X

Inspect walls for peeling or chipped paint X

Clean restroom fixtures, toilets, toilet seats and drains to remove soap scum,

deposits, hair or debris.  Urinals will be wiped down with germicidal detergent,

restock X

Wipe down phones with disinfectant germicidal cleaner and remove graffiti,

gum, or debris X

Align furniture X

Clean sinks & sanitize fountains X

Clean student and teacher desktop and tables X

Empty pencil sharpeners X

Report exit and emergency lights failures to district designee X

Spot clean walls, remove graffiti (immediately) X

Clean door glass & hardware (interior & exterior) X

Clean/dust windowsills, baseboard, & moldings X

Dust windowsills, ledges, and shelves X

Clean/erase chalkboards and wipe down whiteboards X

Clean/dust fan blades (if applicable) X

Clean/dust window blinds X

Clean trash cans 1X/year

Clean vents X



Complete high dusting 2X/year

Dust all pictures, frames, charts, graphs, and similar wall hangings not reached

in nightly cleaning X

Clean Low windows, interior & exterior X

Clean blinds 2X/year

Strip, seal, wax floor 1X/year

Wet mop/spray buff floor 1X/year

Report damaged ceiling tiles to district designee X

Wash tables,desks,chairs, benches, and remove any gum or debris X

Clean partitions X

Report exit and emergency lights failures to district designee X

Section 5 - Auditorium/Lobby, Conference Rooms, and Media Centers/

GATHERING SPACES

Align furniture X

Clean doors, glass & hardware (interior & exterior) X

Clean interior restrooms and re-stock X

Clean sinks X

Wipe down phones with disinfectant germicidal cleaner and remove graffiti,

gum, or debris X

Dry mop floor (if applicable) X

Empty pencil sharpeners X

Empty trash/recycling containers X

Spot wet mop floor X

Spot wash walls, remove graffiti (immediately) X

Clean/erase chalkboards and wipe down whiteboards X

Clean employee desktops X

Dust desktops and furniture tops X

Spot clean upholstered furniture X

Spray, buff & polish floor X

Clean/dust fan blades X

Clean vents X

Clean/dust window blinds 2X/year

Clean interior windows X

Complete high dusting 2X/year



Wash tables,desks,chairs, and remove any gum or debris X

Vacuum upholstered office furniture 1X/year

Strip/seal/wax floor Quarterly

Spot clean auditorium seats 1X/year

Wet mop auditorium floor (around seats) 1X/year

Vacuum carpet X

Spot clean carpet X

Shampoo carpet X

Dust mop vinyl, ceramic and terrazzo floors with a dust inhibitor treated dust

mop X

Sweep ceramic tile and clean according to manufacturer’s recommendations X

Inspect walls for peeling or chipped paint X

Report exit and emergency lights failures to district designee X

Section 6- Boiler Rooms, Custodial and Storage Closets, and other Mechanical

Areas

Clean sinks X

Dry mop floor (if applicable) X

Ensure room is clean, dry, and odor free X

Spot wash walls, remove graffiti (immediately) X

Clean doors glass & hardware (interior & exterior) X

Clean vents X

Spot wet mop X

Dust horizontal surfaces X

Clean trash cans X

Wet mop entire floor X

Complete high dusting X

Clean interior windows X

Strip, seal,wax floor 2X/year

Maintain MSDS sheets in main mechanical room for all custodial chemicals

use at the facility X

All chemical containers will be properly labeled in accordance with Federal,

State and Local requirements X

Report exit and emergency lights failures to district designee X

Section 7 - Cafeterias, Lunchrooms/Multi-Purpose Rooms, and Kitchens



Clean door glass & hardware (interior & exterior) X

Clean and sanitize lunch tables X

Clean sinks & sanitize fountains X

Dry mop floor (if applicable) X

Empty trash/recycling containers X

Set up and take down lunch tables X

Spot wash walls, remove graffiti X

Spot wet mop floor X

Clean windows, interior & exterior, ground level X

Clean/scrub trash cans X

Wet mop/auto scrub entire floor X

Spray buff & polish X

Clean lunch carts X

Clean vents X

Clean/scrub walls, base & moldings X

Complete high dusting 2X/year

Strip, seal, and wax floor X

Dust mop vinyl, ceramic and terrazzo floors with a dust inhibitor treated dust

mop and remove spots and gum upon discovery X

Sweep ceramic tile and clean according to manufacturer’s recommendations X

Clean partitions X

Inspect walls for peeling or chipped paint X

Report exit and emergency lights failures to district designee X

Section 8- Corridors, Hallways, STAIRWELLS, LOBBIES, ENTRANCES AND

ELEVATORS

Clean door glass & hardware (interior & exterior) X

Sweep/vacuum walk-off mats (including exterior) X

Clean/sanitize water fountains X

Dust mop/spot clean stair treads, risers, landings, railings, balusters, and base X

Dry mop floor X

Spot clean walls, doors, and remove graffiti (immediately) X

Clean windows, interior & exterior (low) X

Clean, scrub, and extract walk-off mats (including exterior) X



Dust student locker tops X

Wet mop entire floor X

Wet mop/scrub stair treads, risers, landings, railings, balusters, and base X

Clean vents X

Clean/scrub trash cans X

Complete high dusting 2X/year

Damp wipe/dust hand railings (sanitize) X

Clean lockers, inside and outside 1X/year

Strip/seal/wax floor 1X/year

Vacuum carpet X

Spot clean carpet X

Shampoo carpet X

Sweep ceramic tile and clean according to manufacturer’s recommendations X

Inspect walls for peeling or chipped paint X

Clean trophy cases and fixtures from fingerprints and smudges X

Clean inside of trophy cases X

Report exit and emergency lights failures to district designee X

Open entrance doors in a.m. and secure in p.m. X

Spot clean walls and doors, remove graffiti (immediately) X

Spot wet mop X

Roll-up walk-off mats and sweep/wet mop underneath X

Spray buff & polish floor X

Empty waste/recycling containers, spot clean spillage, replace liners X

Spot wet mop spillage X

Sweep/dry mop stairs and landings X

Dust mop under stairs X

Clean door glass and hardware (interior & exterior) X

Clean windows, interior & exterior – ground level X

Wet mop base, landings, and risers X

Sanitize hand railings and dust/damp wipe balusters X

Scrub/recoat/burnish landings X

Extract stairway/landings X

Report exit and emergency lights failures to district designee X



Vacuum floor- ELEVATOR X

Wet mop/clean tracks/buttons- ELEVATOR X

Clean walls/ceiling panels, etc.- ELEVATOR X

Section 9 - Restrooms, Locker Rooms & Showers

Re-fill paper and soap dispensers X

Clean and sanitize all fixtures, sinks, stools, urinals, including toilet bowls,

seats, covers, lids, base and heads X

Clean and sanitize countertops X

Clean and sanitize doors, door knobs, and push plates X

Clean mirrors X

Dry mop floor X

Wet mop and sanitize entire floor X

Empty trash/recycling containers X

Report any problems or irregularities with drains or fixtures X

Remove thrown objects on walls and other areas, including gum, spit wads,

paper wads, etc. X

Spot clean doors/partitions/walls (stains/graffiti) X

Clean/disinfect trash cans X

Dust horizontal surfaces X

Dust locker tops X

Machine scrub/power wash/disinfect floors X

Polish hand towel dispensers X

Scrub/power wash/disinfect walls & stalls, remove residue, soap scum and

marks X

Totally clean partitions/doors X

Spot clean all vertical surfaces (walls & stalls) X

Clean vents X

Clean low windows, interior & exterior X

Complete high dusting 2X/year

Clean lockers - inside and outside 1X/year

Remove graffiti (immediately) X

Strip/seal/wax floor 1X/year

Inspect walls for peeling or chipped paint and report to district designee X

Check soap dispensers and paper towel holders to ensure filled, functional,

and free of graffiti and deposits X



Check sanitary receptacles, empty, refill, and sanitize X

Monitor restrooms throughout the day for cleanliness X

Check showerheads for mildew and operation X

Report exit and emergency lights failures to district designee X

Section 10 - Gymnasiums

Dry mop floor using mop treated with approved solution X

Use walk-behind floor washer on gym floor before all indoor games X

Extend bleachers, damp mop floorboards and aisles, damp wipe seats X

Sweep bleachers and dry mop floor beneath bleachers X

Wet mop spills/spots (cold/damp mop & dry)

After each

sporting

event if

bleachers

were

used

Clean and sanitize all fountain/fixtures X

Clean door glass and hardware (interior & exterior) X

Empty trash/recycling containers X

Remove graffiti (immediately) X

Spot clean vertical surfaces (walls & stalls) X

Clean trash cans X

Clean vents X

Clean windows, interior & exterior – ground level X

Complete high dusting 2X/year

Clean bleachers of debris, dust, gum, graffiti after each event X

Report exit and emergency lights failures to district designee X





Schedule IV

Plant Manager Cleaning Areas


